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Oklahoma's first resource in office furniture




Workspace Resource is an office furniture company that has been in business in Tulsa for over 25 years. We are expanding our design team and are currently looking for an experienced Interior Designer. 

Job Description:
As a Designer, the applicant will be responsible for space planning and specifying free-standing and systems furniture for various types of commercial facilities.  Applicants should also have a familiarity with commercial design, excellent detail and follow-up skills and a desire to work at a fast pace.  Additional tasks will include:
 

        Identifying the client’s furniture requirements and goals
        Specifying furniture requirements and providing accurate quotes
        Ability to produce AutoCAD drawings and Project Matrix specifications (training provided)
        Ability to communicate with Project Manger and Operations Manager to obtain necessary information to quote costs and installation dates
        Understanding discounts and maintaining set margins
        Maintaining the catalog materials library
        Checking acknowledgments and making corrections when necessary

        Interacting and coordinating with vendors and contractors
        Placing product orders and coordinating with the manufacturer

        Producing installation drawings and documents to be attached to work orders
        Producing purchase orders for Haworth order entry system and other manufacturers (training provided)

Our Requirements:
        Bachelor’s Degree in Interior Design or Architecture
        Professional experience in space planning and interior design within the office furniture industry, including systems furniture
        Working knowledge of AutoCAD, Excel, and MS Office
        Commitment to excellence in customer service
        Excellent verbal, written, and interpersonal skills
        Ability to multi-task, prioritize, organize, and initiate action in a timely manner
        Ability to travel (1-2 nights) for manufacturer training – quarterly
        Familiarity with all furniture lines

If you are interested please forward your resume, including references to:

Jennifer Cline at jennifer@workspaceresource.com

